Terms of Reference for Senior Electoral Advisor
Location



: Maputo, Mozambique

Vacancy Type


: External Vacancy

Application Deadline

: 23 March 2007

Type of Contract


: SSA
Post Level



: N/A
Language Required


: English and Portuguese

Starting Date



: As soon as possible
Duration of Initial Contract

: 3 months

Expected Duration of Assignment
: 3 months

Background

As part of its 2007-2009 Country Programme and Country Programme Action Plan, UNDP Mozambique will cooperate with the Electoral Management Bodies (EMBs)
 of Mozambique to ensure that national election planning and management is improved during the 2007-2009 electoral cycle.  This cooperation includes strengthening the capacities of the EMBs in selected technical areas, strengthening the coordination mechanisms between the EMBs, the Government of Mozambique, and international development partners, ensuring the effectiveness and efficiency of the election funding and resource mobilization mechanisms, and ensuring that new forms of voter and civic education are implemented during the entire electoral cycle.  Taking into account its strategic position and impartial nature of work in the area of electoral assistance, UNDP seeks to recruit a Senior Electoral Advisor.
Duties and Responsibilities

The Senior Electoral Advisor will provide policy advice and support UNDP Mozambique in building partnerships and mobilizing resources.  Under the overall guidance of the UNDP Mozambique Resident Representative and direct supervision of the Head of Governance Unit, the Electoral Advisor will:
· Provide technical support and policy advice to UNDP Mozambique;
· Liaise with the EMBs;

· Provide technical support and policy advice to the EMBs, when requested;

· Support UNDP Mozambique in building partnerships and mobilizing resources;
· Attend international partners coordination meetings and provide feedback to UNDP Mozambique;
· Facilitate communication and coordination between UNDP Mozambique, the EMBs, the Government of Mozambique, and international development partners;
· Advice on the need to revise project approach, taking into account the evolving situation in the area of elections and in the country in general;

· Advice UNDP on significant policy measures undertaken by the Government of Mozambique and the EMBs in the area of elections and its possible impact;

· Advice on the recruitment and supervision of project staff and service providers;

· Provide assistance in the monitoring and evaluation of project activities at national and sub-national levels;

· Undertake any other task as requested by the UNDP Mozambique Resident Representative.

Deliverables 
The Electoral Advisor will submit monthly reports to the UNDP Mozambique Resident Representative, analyzing the evolving situation in Mozambique in the area of electoral reform and electoral assistance and providing recommendations for possible UNDP Mozambique involvement.  The reports will be prepared in English and should not exceed 3 pages, excluding annexes.  Upon submission, the Electoral Advisor and the UNDP Mozambique Resident Representative and/or Head of Governance Unit will meet to discuss and approve the report.  The agreed monthly fee will be released to the Electoral Advisor upon approval of the monthly report.
Competencies

· Demonstrates integrity by modeling the UN's values and ethical standards;

· Promotes the vision, mission, and strategic goals of UNDP;

· Displays cultural, gender, religious, racial, national and age sensitivity and adaptability;

· Has ability to lead strategic planning, results-based management and reporting;

· Has ability to lead identification, formulation, implementation and evaluation of programme components and activities;

· Focuses on impact and result for the client and responds positively to critical feedback, consensus-oriented;

· Leads teams effectively and shows conflict resolution skills;

· Displays a high level of respect, diplomacy and tact when dealing with government officials, elected members and other project stakeholders;

· Demonstrates political sensitivity and analytical judgment;

· Approaches work consistently with energy and a positive, constructive attitude;

· Is proactive and has the ability to discuss openly with all senior government staff;

· Results-orientation and efficiency in a multi-tasking environment;

· Capacity to perform effectively under pressure and hardship conditions;

· Highly developed inter-personal, negotiation and teamwork skills, networking aptitude, ability to work in multi-cultural environment;

· Highly developed inter-cultural communication and skills.

Required Skills and Experience

· Advanced university degree in public administration, law, political science or related social science discipline;
· At least 10 years of progressively responsible positions in electoral planning, management, and/or observation, preferably in Sub-Saharan Africa;
· Knowledge governance issues in Mozambique, preferably in area of electoral assistance;

· Experience in providing advisory services;
· Experience in facilitating training and capacity development

· Experience in project development, management, monitoring an evaluation;

· Ability to manage and supervise other advisors (national and international);
· Ability to use computers and information technology as a tool and resource;
· Experience in working in a multi-cultural environment and with senior government officials is highly advantageous;
· Experience with UN/UNDP is highly advantageous;

· Full working knowledge of English;

· Working knowledge of Portuguese.
Deadline
Applications shall be sent to the following e-mail address: maria.aparecida@undp.org  no later than March 28th 2007.
-----

� The term Electoral Management Bodies includes the National Electoral Commission (CNE) and the Technical Secretariat for Electoral Administration (STAE).





